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*Please print the following form and enter all necessary information.  You may fax the form to 931-823-8834.  If you would like a confirmation that your transcript was processed, please include the following:  email address_______________________________________.  Please send all other questions or concerns to dreeder@livingstonwildcats.com.  Thank you!

REQUEST FOR TRANSCRIPT

Transcripts will be processed once a week on Friday.  All requests must be received by 3:00p.m. on Thursday to be processed the same week.  Any requests received after the 3:00p.m. deadline will be processed the following Friday.

TODAY’S DATE__________________________________

_____________________
___________________
___________________
______________

            Last Name

         First Name

      Middle Name

  Maiden Name

__________________

____-____-____
______-______-_______
____________________

  Year of Graduation

   Date of Birth
Social Security Number
Contact Phone Number


*Send Transcript To:




  *Send Bill To:

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

Transcript fees:  There will be a $5.00 charge for ALL transcripts (Current LA students will not be charged).  If you have any questions, please call 931-823-8626.

Please mail payment to:  Livingston Academy




         Attention:  Donna Reeder, Guidance Secretary

         120 Melvin Johnson Drive

         Livingston, TN  38570







   **FOR OFFICE USE ONLY**

Method Transcript was sent:  (  ) FAX
        (  ) PICKED UP
  (  ) MAILED

Method of Payment for Transcript Fee:  (  ) CASH
     (  ) CHECK
(  ) NONE REQUIRED

*Date transcript was sent:  ____________________

Initials_____________




(or last year attended)





(If applicable)








